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Local Councils in England
Annual retu;nn for the financial vean ended
31 lVtrarch 2015
Local councils in England wjth an annual turnover of 16.5 millon or less must con'rplete an
annual return in accordance with proper practices summar sing thelr activities at the end of
each financia year. In this annua return the term 'local council' ncludes a Parlsh Meeting, a

Parish Council and a Town Council.

Theannual return on pages 2 to 5 s made up of four sect onsl

S--ctlofs T and 2 arecornpleted by the person nominated by the iocal councl.

So.jt on 3 is completed by the externa auditor appointed by the Audit Commission.

Sect of ,1 is comp eted by the oca council's nterna audit prov der.

Each counc must approve this annual return no later than 30 June 2015.

Completing your annual return

Guldance notes, J'rclud ng a completion check st, are prov ded on page 6 and at felevant po nts in
the ann!al return.

Comp ete a I seci ons h ghlighted in green. Do not eave any green box blank. lncomp ete of ncoTrect
returns reduire additional external audit work and may incur add t ona costs.

Sendtheannual return, togetherwith your bank reconciliation as at 31 March2015, an explanation
of any significant yearon yearvariances in the accounting statements and any additiona nformaton
requested, to your external aud tor by the due date.

Your external auditor w ll ident fy and ask for any additional documents needed for their work.
Therefore, un ess requested, do not send any orig nal financial records to the externa aud tor

Once the auditor has completed their work, certified annual returns wi I be returned to the local counc I

for publication or publ c disp ay of sections 1, 2 and 3. You must publish of disp ay the annua
return, jnc uding the external auditols report, by 30 September 2015.

It should not be necessary for you to contact the exlernal auditor for guidance.

l\,4ore guidance on completing this annua return is ava lable in the Practitoners' Gu de for local councils
that can be downloaded from wwwnalc.govuk or from www.s cc.co.uk
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Section 1 - Accounting statements 2O14115 for
Elter nare of \-1'^ , ,/^ ,,\ \.r {tr 6 tf* tg /aR r s H coLlci'/Meetina
report ng body here: 'v lr.\Nr_!., r'\ r.\

Readers shou d note that throughout this annual return references to a 'local council' or 'councll' also

relate to a parish meeting.
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{+)AnnLral

(+)Toialother

{ )Statrcosis

(-)Alotlrer

9 Tola fixed assets

term nvesirnents

10 Tota borrowngs

Tota balances and reserv€s at the beginning of the yearas
recorded nlhefnancia recods. Vaue must agreeto BoxTof

Total amo!nt oi precept rcceived or recelvable n the yea.

Exc Lrdes any grants received

Totalincorne or rece pts as recoded in the cashbook less the
precepi rece ved (ne 2) ncude anygrantsrcceved here.

Tota expend ture or payrnents made to and on behalf of a
employees. Lnc ude sa ares and wages, PAYE and N (employees

and ernployersl. pension contdbutions and empoyrneni expenses.

Totalexpend lure or paymentsoi capta and int€resl made durng
lhe yearon the councl's b0rrowings (f any).o

11 Disclosure note Trustfunds
1nc uding chariablel

I certify that for the year ended 31 N,4arch 2015
the accounting statements in this annualreturn
present fairly the financial position of the council
and its lncome and expenditure, or properly
present receipts and payments as the case rnay

-1 , t fa.d a,oandir 'o or oav-1.n'crs ecoded:r (hFrac!bool lo((
It+5 l) I I I-FE) sLah.o-s ra4)ard oar,r-o'o(r'apira iapar"o.-slrr!s.

Total badr ce- dnd'-.erues ol lhFend o'ihalFrl
as'\'rtD Ji {3: d r/ 'I oo dl ' 2{ 1 - '4 5 6

Thesumof al currenianddeposl bankaccounls,cash hodngs
rao as aL ) Vr'.h to agreew:th.)3J b+ 5s I +1" i"^r """""'u.""".

l 1e o' g _d a-ser r_d _.erlnp^l Roq -F' /a. F o'"r f ved

J9OSqf 1qJ+67 ilsaser-s 
e-'0'e ronq e'rrd5sesowredbvrhe'ounc asdt3r

Theoutsianding cEptEl balance as at 31 March of a I oans from
thid padies linclud ng PWLB).

Thecounc acts as sole trusteefor and is responsible for
managlng trusi iunds or assets.
NB.Therg!r,.s n the acco!ntng stat€ncfls
abov,.ao not N. !d€ arylr!sLiransaciorrs.

I confirn'r that these account ng statements were
appfoved by the councl on this date:

\s M^y Jo\s
and rccorded as minute reference:

\'r-\ bS \! s
Signed by Chair of the meetjng approving these
accounting statements.

zz 
(rjo_Ge_r.

Date l3 Hny lorS-Date \3 !'l NY Jo l5
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Section 2 - Annual governance statement 2O14115

We acknowledge as the members of:

Sfrrlfo 4\ '\A *1a \ ALg. ?aZ rst+ Council/Meeting

our responsibility for ensur ng that there is a sound system of internal control, including the
preparation of the account ng statements. We confirm, to the best of our knowledge and be ef, wiih
respect to the accounting staternents for the yeaf ended 31 March 2015, that:

We approved ihe acco!nting statemenls prepared n

accordancewlh the requ remenls ofthe Accounis and
Aud I Regulations afd prcper practices

We ma ntained an adequatesyslem of niefnal contro,
inc udlng measures designed to preventand detect fraud
and corr!ption afd revewed ils effectveness

Wetook al reasonabe steps to assure ourselves lhal there
are no malters of actual or potenta non-compliance wiih
aws regulalons and p.oper practices lhat cou d havea
sgniiicani iinancia efiect on the abilily oiihe counciiio
cond!ct ts business or on ils fnances.

We prcvided proper opportuniiy durng the yeaffofihe
exercse of e eciors' righls n accordancewlh the
rcq! renents ofthe Accounts and Aud t Regu ations.

We caffed out an assessrneni ofthe rsks fac ng lhe
counc and iook appropriate sieps lo managetlrose risks,
inc !d ng the intrcduclion of interna controls and/or
extema nsurance coverwhere required

We ma ntained throughout ihe year an adeq uate and
effecUve system of nlerna ald t of the coLrncil accounting
recods and contrcl sysiems.

prcparcd ls acco!nt ng siaienrentsin the
way prescr bed by aw

made proper arrangemenls and accepted
fespons b lty for saieguarding the pubic
moneyand resources in ts clrarge.

has only done what it hasthe egalpower
lo do and lras comp ied wth prop-ar
praciices n doing so.

duflng the yearhas given al persons
nterested ihe opportunlty to nspect and
ask questons aboltihe cornc s acco!nts.

considered thefinancal and other rsks t
faces and has dealt with them propefy.

ar€nged lor a compeleni person
ndependent of the financalcontrcls and
procedures,to g ve an objeciive view of
wheiherinternal conlro s meet ihe needs of

responded to malters brcughi io its
attenlion by internal and extema €Lrdt.

disc osed everyth ng I sho! d haveabout
iis bls ness activity dur ng the year
including eventsiak ng pace afterihe year

&L 11,".

03/06,/zd/t

7 Wetookappropraieaciionona r.aiters raised n rceat1s J/from nternal and externa audt

8 We considercd whetherany tigation, labiitesor
.oTr lrenls erentsor r" -r'o-s.o..-"-gFit'el
d-"goralert e)eaFerd _a,ea'1an r apa.l o Le y'
council and whereapprcpiaie have nc uded thern n the
account ng statements.

I Trustfunds (ncLd ng chartablel nourcapacly a" tL" *r"@@El l*metalof ts reeponsbiliiies whereii is

managing trusteewe d scharged our respons b lity in reation a soe manag ng trlsteeof a ocaltrlsl or
to the accounlabiily for the fund(sl/assets ncldingiinanca / trusts.
rcpoirng and, ifrequred ndep€ndentexam naton or audii v

Th s annua governance staternent s approved
by the council and recorded as rninute rcference

r,+\"s\fS
dated \3 \1A.1 JotS

Signed

Cha r

dated

Signed

Clerk

dated 13 HAI-)o rS
*Noie: Please provide explanations to the external auditof on a sepa€te sheet for each 'No' response.
Desc be how the council wi'l address the weaknesses idenlified.
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Section 3 - External auditor certificate and report 2014115
Certificate
We certify that we have comp eted our review of the annua retLrrn, and dlscharged our responsibilities under
the Aud t Commission Act 1998 as transitionally saved, for the year ended 31 vlarch 201 5 in respect of

51*.. fi;1.\ r*r -tne {ALe- ?a4tst1 Co!nc /lvleeling

Respective responsibilities of the body and the auditor
The body is respons ble fof ensuring that its financa management s adequat-a and effect ve and that
it has a sound system of ntefnal control. The body prepares an annualretuTn n accordance with
proper pract ces whlch:
- summarsesthe accounting records fortheyearended 31 l\,4arch 2015i and
. confirms and provides assurance on those matters that are important to our audt respons b tes

Our respons b ty is to fevjew the annual return n accofdance w th gu dance ssued by the

Aud t Cornm ss on (see note below). Ourworkdoesnotconsttuteanaudtcarfiedoutin
accordance with lfternatona Standards on Aud t ng (UK & reand) and does not prov de the

same leve of assurance thal such an audit wou d do.

External auditor report
lEx€eot for the matters reponerfb€bw)' on the basis of our review of the annual return n our op nlon I

the information in the annua retufn is in accordance wth proper practces and no rnatters have come

to our attention g vlng cause for concern that re evant leg slation and regu atory requiTements have

not been met. {'de|l3te-dsappr.crE. e).

Other mattefs nol affecting our op n on which we draw to th-a attention of the corrncill

p.ease sFe elcrosed .epori 
., g"{l|t$t"o

aoojlsos$'-

External auditor s gnatlrre

Externalauciiior n"me @ Date

United Kingdom

BDO LLP is a timited tiabiLity partnenhip registered in England and waLes (with registered nlhber oc305127)

Note: The Audit Commiss on issued gujdance n ts Standing Guidance, whlch is applicable to external

auditors' wof k on 201 4/1 5 accounls.
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Section 4 - Annual internal audit reoort 2014115 to
516'sfr e\ \$ -Tn-,= \ALrz. Pu+ar s rr Cou ncl /[,4eeting

The council's internal audit, acting independently and on ihe basis of an assessrnent of risk, car ed

out a seleciive assessment of compliance with relevant procedures and controls expected to be in

operatlon during the financial year ended 3'1 l\,4arch 2015

Internal audit has been carried out ln accordance wth the councl's needs and planned coverage. On
the basis of the findlngs n the areas examined, the nieana audit conclusions are sumrrarised in this
table. Set out below are the objectives of internal conhol and alongside are ihe internal audit
conclusions on whether, in all sign fcant respects, the conirol oblectives were being ach eved

throughout the financial year io a standard adequate to meet the needs of the counc!1.

"cco._r "q bd.F lD"e prs r-d pay_1.n's o' Incora and p) pe d L- - rqraFd lo rha
cash book, were supported by an adequateaudit trailfrcrn underlying rccofds, and

Appropriate account ng records havebeen kept properly thrcughoutthe year

The cou nc i s f nanc al reg ! ations have been met, paymenis werc supported by nvolces,
all expendilu re was approved and VAT was appropriatey accounted for.

The councll assessed the sign fcant sks to achiev ng its object ves a id rcv ewed the
adequacyof arrangements to nranagethese.

Tlr e ann ua precepi req ! remeni res! led from a n adeqLraie budgeiary prccessi pfog rcss
aga nst ihe budget was reg! ary mon torcdi and resetues wereappropraie.

Expected incorne was iully received. based on correct prces, prcpery rccorded and
prompily banked and VAT was appropriatey accounted for

Pettycash paymentswerc propeay sLrppoded by receipts, a petty cash expend lure
\^as apprc,ed and VAT apprcp.d e ) aLco-1.ed '.

Sa ares to emp oyees and allowances to members were pa d in accordance with counci
€pprovals and PAYE end N rcquirements were prcpery appied

Assetand nveslnrents reg sterc were compiete and accufaie and propery rna ntained.

Perod c afd year end bank account reconciliations were propeny caftied out.

Acco!nling statenrenls p repa red dudng the yearwere prepared on the correci

Foranyolher risk areas identified

$here dpp op a.e deb.ors drd redlor. \^e e prope ) rc orded

'JslfJ_dc _ l.dirg ^_rltabe T1e .oun.rn e. s 'e(po_s oliie, ac a lrLrtee

Name of person who caried oui the nte.nal audit 3.oY \ N05 ONI

Signature of person who carfied out the internal audit dalUa6rt'^- oate o3/o612o15

lf the €sponse is 'no' please slate the implications and action being taken to address any
weakness in control identified (add separate sheets if needed).

**Note: lf the fesoonse is 'noi covered' olease state when ihe most recent internal audit work was done
in this area and when it is next planned, of, if coverage is not required, intefnal audii must explain why
not {add separate sheeis if needed).
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Guidance notes on completing [he 2O14115 annual return

1 You must apply proper pfactrces for preparing th s annual return Properpraciices arefound if the
Practitionerc' Guide' whlch s updated from time to ttme and conta ns everything you should need io
paepare su ccessi! lly for yourflnancialyear-end and the subsequent audit. Boih NALC and SLCC have
helpLines if you want to ta k through any prob em you encounter

2 lvake sure that your annla retLrrn is complete (.e. no empty green boxes), and is properly s gned
and dated. Avoid making any amendmentsto the completed retLrrn. But f ths is unavoidable, make
sure the ar.endments are dfawn to the atlention of and approved by the council, pfoperly nita ed
and an exp anation :s provided to lhe external aud ior. Annual feturns contain ng unapproved or
unexplained amendTnenlsw I be returned Lrna!dited and may ncLtf addit ona cosls.

3 tlse the check st provided below Use a second pair of eyes, perhaps a counc I merabef or the
Chair, to review your annua return for completeness before sending it to the external aud ior.

4 Do not send the extefna aud tor any nformat on not specifca y asked for. Doing so s not he pfu.
Howevef, you rnusi notiry the externa aud tor of any change of Clerk, Respofsible Finance Off cer or Cha r

5 Make surethat the copy of the bank reconcliation wh ch you send to your extefnal auditor wth the
annua retufn coverc all your bank accounts. f your counc I holds any short-terrn nvestments, aote
their value on the bank reconc iaton. Theexterna auditor must be abe to agree yourbank
reconcilation to Box 8 on the Accouniing Staiements {Section 1). You must provide an explanation
for any difference between Box 7 and Box 8. I\,4ore help on bank reconcilation s ava able jn the
Practtoners' Gu de..

6 Explajn fully signifcant varances ntheaccoLrntingstaten'rentsonpage2.Donoljusisendna
copy of your detaied account ng records instead of lh s explanation. Theexterna auditor wants to
knowthatyouunderstandthereasonsforalvarances. nclude comp ete ana ysis to support your
explanaiion. There are a number of exarnp es provided n ihe Practtioners'Guide* to asstst you.

7 I the exlernal ald tor hasto €view unsoicited nlormaton, oT Teceves an incomolere oa|K
reconcil ation or you do not fuly expla n variances, this may incur additional costs for whlch the aud tor
wr make a charge.

8 Make surethat youraccount ng statementsadd up and the ba ance carred foMard from the
previousyear{Box7of2014)eq!alsthebalancebroLrghtiorwardinthecLlrrentyeaf(Boxlof
2015\

I Do not complete section 3. The exiernal aLrditor wi I comp ete it at the conc usion of the aud t.

All green boxes havebeen comp eted? '/
Alrnformatonrequestedbytheexterna aud tor has been sent with this annual ./
return? P ease referto your nol ce of aud t.

CoLrnc approva confirmed by sgnaturc of Cha r of meet ng approv ng /
accounting statements?

Section 1 An explanalion of significant variations from last yeario this yeaf s provdeal /
Bank recofciiation asat31 N4arch 2015 agfeedto BoxS? /
An explanalion of any difference between Box 7 and Box I s provided? J

Sections jand2 Trlstfunds a discosures made if counc s asole managing trustee? /
Nts: ljo not so_d l-Lc,t a.'ounl n9 slalenents uri.<q rFq,esteo.

For any statementto wh ch the response s no , an exp anaUon is provlded? /
A green boxes completed by Lnterna aud t and explanations provded? "/

*Note: Governance and Accountability for Local Councils in England , A PractitioneJGuide is avaltaOte
frcm your local NALC and SLCC repfesentatives of from www.nalc.gov.uk or wwwslcc-co.uk

Section 2

Section 4
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/
Stanford in the vale Parhh Council 2

lntroduction

The following matters have been raised to draw items to the attention of Stanford in the Vate Parish
Council. These matters came to the attention of BDO LLP during the audit of the annuat return for
the year ended 31 March 2015.

The audit of the annual return may not discLose alL shortcomjngs of the systems as some matters may
not have come to the attention of the auditor, For this reason, the matters raised may not be the
only ones that exisi.

The matters listed below are exptained in further detait on the page(s) that fot(ow;



Stanford in the Vale Parish Coln.il 3

The following issue(s) have been raised as there are minor errors on the annual return which we
wjsh to draw to the attention of the council so they do not occur again in future years.

l inor issues

What is the issue?

The fo((owing issues have been .aised as minor isslies or omissjons have been identifjed in the current
year's Annual Return:

Section 1 of the Annual Return does not add up.

The Council have jncluded grant nonjes received in box 2, rather than box 3, other receipts.

Why has this issue been raised?

This is to draw these minor errors to the attention of the councit,

What do we recanmend yau do?

The councit shoutd ensure in future years that the above minor errors or omissions are not inctuded in
the Statement of Accounts.

Further gujdance on this matter can be obtained from the foflowing source(s):

Governance and Accountabitity in Locat Councifs in Engtand - A Practitioners cuide, NALC/SLCC

No other hatters came to our attention,

For and on behalf of
BDO LLP

Date: 28 June 2015


