
30 Working Day Period for the Exercise of Pub(ic Rights

commences on r3 5.r,-rE dor b

Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual neturm fon the year ended 31 March 2016

Every smallef authorlty in England with an annuai tuanover of 16.5 n'rillion or less must complete
an annual retufn at the end of each financial yeaf in accofdan6e with proper practices

summarising its activities. In this annuai return the terrn 'sma;ler authority * includes a Pafisl_l

fMeeting a Pa.jsh Council a Town Counciland an Inlefnal D.ainage Boarcj.

The annual return on pages 2 to 4 is made up of th.ee sectlons:

- Seciions 1 and 2 are completed by the smal,er aLrthofify. Smaller authorities musi approve
Section 1 before Section 2.

- Section 3 is completed by the external auditof.

In addition. ihe internal audit report is completed by the smaller authority's inte.nal audit provider.

Each smallef auihority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing youf annual return

G!idance noies. includ;ng a compleiion checklist are provided on page 6 and at felevani poinis in

the annual retufn.

Complete all highJighted sections. Do not leave any highlighted box blank !ncompleie or incorreci
retums requife addiiional external auditor work and may incur addit onal costs.

Sendtheannual feturn. togelher with the bank reconcilietion as at31 Mafch 2016, an explanation
of any significant year on yeaf varlances in the accounllng slatements your notification of the
commencement date of the period for the exe.cise of public rights and any additronal
information fequested, to youf eternal auditor by the cue daie.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditoa.

Once the elrernal auditof has compleled their woak certified annual feturns will be fetufned to the
smaller authority for publication or public display of Sections 1, 2 and 3 You musl publ sh of
display the ailnLra return lncluding the extefnal auditcls repori. by 30 September 2Cl6

ll should nol be necessary for you to contact the external audfor fof guidance.

l\4ofe guidance on completing this annual reiurn is available in the Pfactiiloners' G!ides that can
be downloaded fforn www,nalc gov.Lrk of from ,/r'ww,slcc.co,uk or frorr ww\"/.a{ja.org.r..rk

'fat a conplete list .f badies that nay be sdallet euthon es relet ta schedute 2 ta Lacat Audit and ac*untabilF! Aci 2411
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Section 1 - Annual governance statement 2015116

We acknov,/Jecige as the members of:

Stanford in the Vale Parish Counci

our fesponsibility for ensurlng that there is

pfeparat on of the accounting statements
witl' 'especr ro rne acco.-i 1g oLdre'1e'lts

internal control InciLrd ng the
best of ouf knowledge and be ef,

31 lMarch 2016. thai

a sound system of
We coniirm. lo the
for the year ended

inancla nr:.aq.menl dur:n,i the !.3. a.J fo the
pfep?ial c: aa tn. a..ounlrn9 stri.n.ils

a..ordance w(f the A..c!il :.4

. .\. . :. d " t6q,o. o. r.
n.ldinq measures desEned ro prevenl and dere.l
iraud..o.or!clcn ard reveweC ls aifeciveiesl

maoe pfop.f zrang.m.nrs anc a..epre!
fesponsibiiry iorsafeqlard ng ihe plblc nr.fey
ana res.lrc.s n its.fraro..

3 Vle 1c5k a reaso.aoLe sle
ir.fe:=.. rr.tle6 oi actla or potenl a nc. .om! r3...
wth am regdlatons and popef lra.tces thai corll
have a sigfilcanl nn:.. a elfecl of the ebilly.i lNs
smallef aulhority ia condu.tlts business of on

lras .rly d.fe whal 1 nas tne bgalpower t. .o
anl has conpled \Mth poper !3.|..s

4 W: polided pmE.oo..nlniry dunNg lhe y€aff.: l.:
erer.s. of eleclors dghs in acc.dan€ with the
,.i! rene.ts .i ln. A.counls e.d Aud ! Regulato.s.

d!.r! rhe year liave:l peEo.s rle;eslel lhe
.ppo'_r.lr r. nsp..l afd ask aleslois aDo:t
ihs 3uthoritv s acco!.1s.

5 r're ca...a oui an ass.ssrne.t oi lhe fsks fa. nlrt.,:
s.raler autjror:y aNC r.cl appropiate steos to manags
ihcse fsks n.lud ng th: nlrod!cilo. of nterna .onirih
a.dro_enerna rns!En.e ..ver Mer. equireo

consdefed lh.i.an.ra and other rsks it laces
3nJ aes lea i wlh lhem p'ope y

a vie *3.iained lhrolghcul ih? year an adeorate af.
efiecw. systenr oiinlerna ardil cilhe accoui ng

re.ofds and conlfo systems

arranged ioi a comp.l..i iersc. r.deoe.oe.t
ollhe ilnancalco.io s a.C pr..:d!.es togrv.
af obiectrle vie( on trheiiisr
m.e: lhe.eeos oflhs smaler alt.oflty

rep.ls nom nierna ana .{.ii. :r.li
resco.de.lro hatteB broughtlo its ahenton by
rnlernalaniexlenra .!Cl

5. Vn ccnside€,1wielner a.y l!!:roi llblisol
commtmefls events ortransact..s. o:.!1i.9 eilner
dmr! .r afler lhe year+fd lraveaf.an.a 6iadoilis
sm: e. aLinodry and wrrefe appfopdaE tale n.lrd:d
i.en n lle a-ounln9 sratemenrs

d3..sed everyttrLnE ii si.r. r:!e 3D1Ji
rls LrG.e5s a.lpty d!nn! lhe y.af
i:ri r:.:\€nts lak ng pla.e aner lhe year end

I lror loca coun.ls onl!l Ttusi f!n.! ..lJdrnc.h:f labl.
n ouf oapa.ll ?s lhe sol. raia-lr.t tJslee we

drsctarge. cri acco!.t:biLty fespons b ll es icr lhe
lura(s);assets inlludrng nnan.a reloftn! ani i
r:qltec inasi.r.enl sra. natioi or ald:

tas iel a oi ilE.esoors.:r:ES rh:E r: rs :
soe manag ng t.Jsl.e of a ..:rJ!s: or rrsts

-hs annua gov:n3n.e si3lemerl rs a!!i1veo by ths
snalef authority and rec.rded as minu. _et:_enre:

o+,1n37//
-.. /)t,,t --- y,..
cq /,:E/t/

'Note Pleaseprovldeeplanai..siolheexier.alaurjllrr!r:.:pa.aiesreeaiofea.n No response Descrbe howlh6 sn:!tl..

".1,o' .) x eoo ".
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Section 2 - Accountino statements 2O15116 tor

Stanford in the Vale Parish Council

strM teft id6t 
'rails 

held as ai 31 Macll - To agF with ha.t

t792,4a7 L791,ffi4

fhe onginal Asset and Inwslrnsl Regists €lue oi all fred asseis.
prus dner bng tea As€is o*red by the smalls adhcity as ar

r0
The oLnslaftlrng €pfral balan€ as at 31 Maah ol all loans nom $ird
panies i'rcluding PWLB).

(n'd!di'tg chaniable)

Th€ Codci ads d snle i.usie tor and is Bponsible ioi canaling

N.B. Tne figue n lhe ac@uninq staiere.G
above do noi indode any i.6i tra6aciions

I enit ihar tur itE yed sded 31 Mdcn 2016 the
acdnling siahents in ihis annual etum prGern lajrly gre

inar!:ial p6i$q oi dlG smald aL,tl$tiy and ils incore and
e&end't@. d propsly prsed @i!is and paFsts. 6

l6nnr Frr f€:e a@unt4g slal4enB kY. appswd
by this snalle. alth&ity on lhis date:

Signed by Chai. ol the meeting app-rctng these e@rnjng

anC eErded a hitu-le retu€lE:

Sig.ed by Respo6iltle Fe.cid Oif€r
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Seciion 3 - Ertemal auciitor certificate and report
2015115 Certificate

'vfue ced;8 thal we have rompleted our review of the anolrai aefuan, and dischargetj our
responsibi*'tes under the Local Audit and Accouniat'ilify Act 2014, to. tire year ended 31 Marrb
201 6 in respect of

*.fis efsB i,€.e: S:arTtord in ihe Vate Pstish Cour€t

Respective responsibilities of the body and the auditor
Tiris smallef aLrthority is rcsponsible for ensuring ihat its inancial management is adequate and
efective and that it has a sound slste,'n of inteftal codbol, The smallef a$Slodg p'repares an
snnuel fetum in accordarce with paoper practices whici:

. summadses the accountirg aecords ior iie year ended 31 March 20'16; and

. confin1:s and provr'des assurance on tiose matleas lhat are relevani to out duties and
.espo&sibiiities as extemal auditoas.

Our responsibiliiy is to review the annual refufi in accotdance lvith guidance issued by foe
National Audit Office {l.lAO) on behatf of the Compaolbr and Audito. General (see note below).
Our work does not co stiiute an audif caried ollt in aceordance *F!h lnieanational Standaads on
Audfing (UK & lreland) and does rot provide the safte level of assurance ihai such an aud;t
lvould do.

External audiior- report
liFepi{..{iEir@or$€b4GoidHi*orlt!€ay.€j€ieinrdaFi.jrrtEirioFBlro'rir"€3rud,
I61fiisinal:ed6rEainpropdp6.lieardtumd*h*6-,€io@ali=ntogMng66eio.crcdA|atrele6t

legis!.]i.n and iegl'latory.equne@E have nol b€n reL ciEF€a@i!.i€t€t

{mitre d 6 sepa?ie shet n reqlne4

o'Js -6lts .o: atreding or lpi.te Ritch € das ic t€ af.erti€ .f C€ saalja. authnttr.

j,i;llii;!As,:".

(aqi'nre @ a e9dale shEer r Egu.dl

; Nob: IeliAoisued gLfthe rfft-rbte e*ls,rd eirdil-rJ@lk a.2!1116 a€@fns in Are&$ Crida,ce !{oe AGN{2. lf€
.{G*{ i! aytan€ h6 E€ }{AO f,ee {@.€..r+!4

BDo LLP i;a rimited Liabilitv partne^hrp reglsbred rn EngLand and waLes (with registe€d nu;berocro5iz;),

Please see encLosed report
B*
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Annual internal audit repod 2015116 t-o

Stanford in the Vale PadshCounc I

This snraller authorty's iniernal aLrdit acting lndependently and on the basis of af assessment oi
fisk carried ou1 a salec|ve assessmenl of corntliance with relevant pfocedures and aontroLs

expecied tc be h opeaaticn duaing the frnanc;al yeaf ended 31 [,'larch 2016.

Intefnal audil has been ca.ried out in accorda.ce with th s srnaller authority's needs and planned

coverage. on i:re basls of the findings in the areas examined. the inteinal audit conclusrons are

su.nma. sed In th s table Sei out below are ihe obleclives of internal contfol and alo|rgside a.e the

internal audii concllrs ons cn whethef in all stgnifcant respects, the contro objectiv-"s were b:ing
achieved throughout ihe frnancial year to a standard adequate 10 rneet the needs of ih s

smaller authoaty.

K iior c.:Lc.!ncls only)

Trlsiiuiis (f.lud n-o clr.rrabie) lne..!:ci iel $ fesloisiblti.s as a vusre.

=o:3.v other rsi a.eas irientified bv th s sm:l.f althofity adeq!ai..ontols exisled ris: 3fy ilh:r: s!:ees be ott .r .n s.Darale

,\ar: oi psBoi vn!.atreo..r,h€ nerna au:, Mr--:E R€T TTFEMA lJor)r fircd4E!
SlnatuE oi peFln vn. .arred cli th. ntena ard:

'lilheresponselsi.pleasestaieihernplislr;i:arlactio.bLerngtakentoaddfessanyweakresslncontFl certn:l

NJre t ihe fesornse s no! covercd olease sia. r. ren 1lr? most rccent r.iemal ardit Mr1( Ms nlie in tnis ae: and wlren i E
nerl pl:rneC. or. fcovera-oe is nol req!rcd. Lni€1a aLlimlsl expa n why ro: (:dd s€pzret! sneeJs ii.€eri:d;

A A!pr.f.rai. a.:.u.ln9 e.ords have be.f n.pl ooper!tf'.!gr.i lh€ year'

I iii.:.ra EfalrhDfly mel lts i.anc al te3llatrons paynenls rer: supp.ded by nvorces a

.xi3.dilure $as approved and VlT wa! aDpiopf3iely acjolfled iof

D. ThE precepr or Gtes fequ.:menr EsLi::l.Dr an adeqlar€ Dld.oeia'y p:..ess lf.giess
ag3nsi ihe bualetwas reglla ! m..lie.ec a..i reserves weE a!:.o'.f :I:

E Expe.ted iFcome !!as fullt re.evea ba:e! or cone.l pr.es prcpery r...faec ara promtly
banked and \At was:tnicorel:f 6...!.i.d rcr

F !e:1, cash payment3 re€ piopeiy slpprl.a by receipts al p:tty.erf:1p314:!! v/as

!!tr.v.i aro vaI apprcpnately.c.cJit.. i.r

e Saiafes :. e.p rlees a.d a lowan.es lc m.mbefs w.re rard in ac...d:..: riti thr sma er

aJlh.f rys :i!:.rel. and iAYa and Nl reo! fenreirs were pf.pe y aoslec

f. \5:ei aFd Fv:ltneris regrste.s wee complei: anl.:.!rale and pnr,e.! ma niaiec

: Perodra and year€.d t)3nk a.colni Fcoi. iil.rs weE pDp: y cafrec cui.

J A..cu.1io slateme.rs pre.rared iurNg the y- €E lrelafed on the cod3cl a..ountng basls
(fe.erpts and payments oflnconre:.c expencllfel :!".3a 1. ine:ash book suppcded by ai
aieqlate aud 1iG lrfom lnderlyng recods and rne,: ernrc-,ate debtoG and c.edjloc wer.

I I s smaLl.r authoriry assessel he s gnri.3.1 'sks to achievLnE h .ble.ules and ev ewed the

axel.tracy oi atrangemenis i. manale:r:..
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Guidance notes on completrng the 20'1 5/16 annual return

1. You r.ust appiy p.oper practrces for preparng this annral refurn. Proper practices are ioLrii n the
PracUtione.s G.rde- wh ch rs updaled from lrne to time and coniains everyth:ng you sholrld need to
pfepare successfr-rlly fof yoLrr financa year-end and the subsequentwork by the auditor NALC SLCC
and ADA have helpllnes ii you want to ta k thfough any pfcbler,r you encounter.

2. Make sufe that your annual .etufi is complele ( e no emply h:ghlghted boxes). and ls prcperly
slgned and dated. Avo d rnak ng amendrnenls to the cornpieled ieturn. Any ameFCraents nusi be
approved by the smaller authcrl}. properly nitialled and explanation prcvided. Arlnual feturns
conta n ng unapproved or urexplained arnendments wll be fetumed ard may incuf addiijonal cosis.
Smalle. authorities must approve the annual governance statement befo.e approving the accounis.

3 Use the checklst provded below Llseasecondparrofeyes pehaps a Counc llcr or Board [/]ember
to review ih9 annual return ior completeness befofe sending it to the e\temal audltor.

4 Do not send ihe externa auditof any rnformation not specrfically asked for. Dc ng sc s nc: ielpfrl
However you must tell the eiremal auditor about any change of Cle&. Responsible Finance Ofiicef
or Chair.

5 \,lake sure thal the copy ol the bank reconciliat on which you send to youf e*ernalauditor wlh the
annual reiurn covers ali jroua bank accounts. liyouf smaller authority holds any shoai-tefm
investments note iherr value on the bank reconciliaion. The external audrror rusi be abre :o eJiee
yo,Jr bank reconcillation to Box 8 on the accounting stalements {Section 2 on page 3) You must
pfov de an explanation fof any difference behreen Box 7 and Box 8 lMore help on bank reconcilation
is available n the Practit oners Gu de*

6 Explaln fully srgniicani varances jn the acco,Jnting staieme.ts on page 3 Donotjlsisend nacopy
cf your detarled account ng records instead o:ihis explanation. The exlternal audltor wants to know
ilai you unde|Siand the reasons for ali vanances lnclude cornplete analysis to support yorr
explanation There are a number cf exarnples provided In thg Practitioners' Gu ae" io ass st you

7lftheerlemaauditorhastoaevewunscllclledinfoamaiion.orreceivesannccmlleiebar-tk
reconclllation. cr yo! Co nct i!lly explain varlances ths may lncuf addiUonal costs f.. v/l_rich lhe
auditcf vrill make a ciarge. From 2016 onwards. you must inform the auditor of ahe date set for
the commencem--nt of:he period for the exerclse of public rights.

8 Make sure that youf acaount n9 slatements add up and the balance caflei ioMard from the previous
year lBijx 7 of 2015) eqrals the calance broLrght foMard rn ihe cureni year (Box 1 of 2016).

L Dc noi complete Sectior 3 which is feserved for the exteanalaudfto..

Al hgllghred boxes have beer.o.pleleC?
Al aCdjUona ifomalon eouesreC. inciudi.g lha dares setfor!h€ period iorthe erercise oi
o-bl . _ gh.. .. b-" o o\ '."1 ' -/a .d .Jata

sor any st.temerlto whicri lhe.esFrs. E lrc'. an expanrlc. s provdeo?

Smaler altnoriy aoprcva oilhe a..olntrnq stal.menis rs co.arir.! by lre signaide.rlie Ciaif
oflhe approva meetn!?

An exp anai Dn of slgnilcanl varato.s from last yeaf to this yeaf s pov ded?

tsd r '. .i .i d1o ,. , ' 1ai 20rr dq e.d.o 6o I
a -.p. oro o,o r d{616r.60\\-6 Bo roBo.q p 1r-r
-rusiifds all.lsclcsufes made ii a Colncris a sole m.ragig tlsreet NE Do r.l t.na t$i
a.co!nnng sr'aleme.ts u.less iequesled

Allhrghlghred b.xes completed by nl.ma ala i a.d eytlanalofs provCed?

-Nore Praclr|oners Gude! a.e availabie komyou, 
"""lNALCfLC o**:"tt.t ",""r 

*."ri;;;;k;t
\/vw.slcc.co.uk..iM.ada.oro.uk.
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Stanford in theVale Parish Council 2

lntroduction

The fotlowing matters have been raised to draw items to the attention of Stanford in the Vate Parish
Council. These matters came to the attention of BDO LLP during the audjt of the annual return for
the year ended 31 March 2016. This report must be presented to a full meeting of the smalter
authority for review.

The audit of the annuaI return may not disctose aLL shortcomings of the systems as some matters may
not have come to the attention of the auditor. For this reason, the matters raised may not be the
onty ones that exist,

The matters tjsted beLow are exptained in further detait on the page(s) that fottow;

. Accounts approvaL



Stanford in the Vale Parish Co!ncil

The fottowing issue(s) have been raised to assist the council' The council is recommended to take

action on th; following issue(s) to ensure that the council acts within its statutory and regulatory

Accounts approval

What is the issue?

The Accounts were approved after the commencement of the inspection period of the exercise of

eLectors rights.

Why has this jssue been raiseda

The Accounts and Audit Regutations 2015, reg 15 (3) specifies that the AnnLlaL Governance statement

ru,t U" upprou"O. This isioLLowed by the approvaL of the Accounting Statements . 
Both statements

ruii l" prLri.n"o inarding on a website with the notice of electors rights The eLectors hghts

f"iloJ rfJO 
"un 

on ,he ioLLowing day The smaL(er authority has not compLied wjth ihe Accounts

and Audit RegLlLations 2015.

What do we recommend You do?

ThesmalLerAuthoritymustensureinfutureyearsthattheetectors'rightsjnspectlonpenod
commences after the accounting statements are approved The SmaL(er Authority must also consider

how to answer the question concerning the electors rights period in the Annual Governance statement

next year. the period of eLectors rightsthattheymustbeconsideringisforthe2015/16yearasthat
is the period that has occurred during the year'

Further guidance on this matter can be obtained from the fottowing source(s);

AccoLrnts and Audit Regulations 2015

No other matters came to our attention,

For and bn behalf of
BDO LLP

Date: 20 september 2016


