
NOTIGE OF GONGLUSION
OF AUDIT

(LOCAL AUDIT AND ACCOUNTABILITY ACT 2014
ACCOUNTS AND AUDIT REGULATIONS 2015)

FOR
Stanford in the Vale Parish Council

NOTICE is hereby given that the audit for the
year ended 31 March 2017 was completed on

28 Seotember 2017

and lhe accounts are now available for inspection by local electors
in accordance with Section 25 of the Local Audit and Accountability Act 2014.

The requisite information as defined by Section 13(1) of the Accounts and Audit
Regulations 2015 is/iwt. displayed alongside this notice

(' Please delete as necessary)

lf the requisite information is not displayed alongside
this notice, it is available for inspection by appointment.

To arrange a viewing please contact

between the hours of and

Dated:

Signed:

1 o<a zotJ

(Responsible Financial Officer)



l+/( .

Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the vear ended 31 March 2017

Every smaller authority in England with an annual turnover of e6.5 million or less must complete
an annual return at the end of each financial year in accordance with pfoper paactices

summarising its activities. In this annual return the term 'smaller authority'* includes a Parish

Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The anhual return on pages 2 to 4 is made up ol three sections:

Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 'l before Section 2.

Section 3 is completed by the external auditor.

In addition, the intemal audit report is mmpleted by the smaller auihority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are p.ovided on page 6 and at relevant points in
the annual return.

Complete all highlighted secfions. Do not leave any highlighted box blank. !ncomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual retufn, together with the bank feconciliation as at 31 March 2017, an explanation
of any significant yeaf on year variances in the accounting statements, your notification of the
commencement dale of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work- Unless
requested, do not send any original financial records to the external auditor

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority fof publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the extemal audito/s report, by 30 September 2017.

It should not be necessary for you to contact the exiernal auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guide that can
be downloaded from wu4,{.nalc.gov.uk or ffom www.slcc.co.uk or from www.ada.ofg.uk

'lot a conplete list of badtes lhat nay be sha et authaites refer to schedule 2 lo La@l Auctit and Ac@untability Act 2014
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Section 1 - Annual governance statement 2016117

We acknowledge as the members of:

Stanfod in lhe Val€ Parish Council

our responsibility for ensuring thal there is a sound system of internal contfol, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting stalements for the year ended 31 March 2017, thal

1. We have put in place arianqements for efe.tive
nnanc almanagenent d!rng lhe year, and iorrhe
pBparation of the accounUng slatehents.

r/
pr€pared ts accounling statemefts n

accodance wilh the Accounts and

2. We malnla .ed an adequate syslem oi nternal control.
ncod!.g meas!res desrgned to preventand delecl

tGud and coriuplion and rev ewed lts eifecliveness.
,/

made poper affangemenls and accepled
respohsib irty for saieguarding the plblc nohey
ano resources n scnarqe.

3. We took all reasonable sleps 10 assure ouEelves thal
lhere are.o matles of actual o. polential non @mp iance
with la6, regu at ons and prope. practices thal could
have a sigfiricantinancialeflecton the ab ily oi lhis
sma lef authoniy lo conducl its business or on

,/

has on y done s4rat I has lhe egal powerlo do
and has compled with proper pracrlces

4. We p@vided p@per oppoi(un ty dunnq the yea. irr rhe

exercise of ele.lo6' rlghls in a..odance with ihe
requirements of the a@lnls and Aud 1 Regulaiios.

,/
dlrng the year gave allpeEons nleresled the
opportunitylo nspeci and askqlestions about
lh s aulhodty's accolnts.

5. Wecarred out an assessmentoithe risks facing ths
smaller althority and iook approprale sleps to manage
those risks. includng the ntroducnon oiintemaiconlrcs
andlor extefra insurance coverwhe@ eqlired

,/
consldered lhe n.anc al and other risks t faces
and has deallw h them propeny.

6. WF mo crled hroLoloL l. /aar c- coequdte aro
effective systeh ol inierna audit oithe accou.inO
re.ords and conlro syslefrs. ,/

aranged rora competenl person independenl
oilh€ financia co.trb s and procedures, io give
an objeclive v ew on wlrether inte.na conlfols
meet the needs oflhls smaler authodty.

7 Welook appropriale ac|on on allmatlers raised in
reporls irom internaland exlernalard t. ,/

rcsponded to matters brolghllo its attention by
nler.al and enema aLdit.

8. we mnside@d wheher any iligalon, l a billlies or
@mmfinenls, events oriEnsacbons. ocdrjng elher
dlr .g or after Lhe year€nd, have a fnanoal mpact m h6
smaller aldhoniy and. W)ere approp.iate have tnctuded
them in lhe a@ounling sialements.

,/

disclosed everlthing it shou d have about
ils bdsin€ss actilityduihg the yea.
inc udlno evenls lak ng p ace aiter lhe yearend

9. (For oca councils ony)Ttusltunds incrud.g chafitab6.
r. ourcapa6ily as the solefran.ging trustee we
discharged our ac6untabilty responsibilities for the
fund(s)/assets, ncludig financia reporting and f
.equned. independent examination or aud L

has mel al of its responsbilllies wh6re it is a
sole manag ng ltusree ol a locel trust of kusls

,/

ThE annualgovernance slatement s approved bythis
Slgned by Charat meeting where approval s given

03n512017 /Jfr- hb
and rocorded as mnlte fefere.cor Clerk:

r3,05/r7 U^Q-
'Note: Pleas€ provide explanatiohs to the enemalaudiroron a sepaEte sheel lor each 'No resoonse. Describe how th s sma er
authonty wll address lhe weaknesses idenlified.
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Section 2 - Accounting statements 2016117 for

Sianford h lhe Vale Parish Council

-roialbalances and resefr€s at the beginning of the year as recorded
r lho li-c' (id re o_d< Va. e " N, a9 e.'o Bo. _ o pre\ or, y"or

Totaramounl or prcepl (orfor lDBs rates and leves)received
or rcceivab e in rhe year. Exc ude any granls Eeived,
Toia income or receiots as recorded n the cashbook l6s the
preept or €les/lev es recelved (line 2). Includeany grants fecelved.

Totalexpenditure or paynents made to and on behaltot a I

employe6 hclude salanes and wages, PAYE and N1(employ,.-.s
and employe6), pension coniributions and empoyhenl expenses

Tolaletpendilure or payments oI@ptaland interest made during
the year on the smaller autho.ilys bonowings {itany).

Tolalexpendlture or paymenlsas recorded in thecashbook less slaff
cosis(line4)and l@n lnlercsvcapital repaymenls (lne s).

Totalbaances a.d resetoes attheend oftheyear. Mustequa
(r+2+3)- (.4+5+6)

f25,U4 t27,291
The sum olalcurienl and depositbank acco!.ts. cash hodings and
sho.ttem nveshenrs held asal3l l\4arch To agreewith bank

f797,604 e797,604

This cellshows the valueolalllhe propertythe aulhority owns.lt s
made up oi iis ilxed assets and lonA-term investmenls.

€0 t0 The ouistanding capitalba.nce as at 31 March ofal oars lrom lhrd
parties (including PWLB).

( icludhs chaitable)

Ihe Colnclactsas sole truslee lor and is responsibie ior manaqing

N.B The iiwres n lhe dc.ountinc slaicnr.nls
ab.!e d. fol f.lLde !n, T.usttransa.tions

lcertiiylhatlorlhe yea.ended 31 March 2017 the
accounting stalenents in this annual relun pr€sentiarly lhe
rfanc alposilion of lhis smaller authorily and its ncome and

expenditure, orpropeny present receipls afd payments, as

Sqned by Rpsponrible F fan.ra Oti.er

okloe/JorJ

Iconfm lhaf these accounll.g siatements were approved
by this smaler authorily on

oz1q4,/2a4 7
recorded as minule reference:

by Cha r at meeting where approvalis giv€n
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Section 3 -
In respecl of:

External auditor report and certificate

STNNf ARA /N T-H E VA E

1. Respective responsibilities of the body and the auditor
This smaller authority is fesponsible for ensuring that its financial management is adequate and
effective and that it has a sound system of intemal conhol. The smaller authority prepares an
annual return in accordance wiih proper practices which:

. sumrnarises the accounting rccords fof lhe year ended 31 March 2017; and

. confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditorc.

Ouf .esponsibility is to review the annual return in accordance with guidance issued by the
Nationai Audit Office (NAO) on behalf of the Comptroller and Audito. General (see note below).
Our work does not constitute an audit carried oLrt in accordance with International Standards on

Auditing (UK & lreland) and does not provide the same level of assurance that such an audii
wouid do.

2. 2016117 External auditor report

(E cept lor the matleF reporled below)'on the baslsotouf ev ew oi the afnual relurn i. ourooinionihe infomaiion inthe annual
retfn is i. accordance w1h proper pEclices and no other malte6 have come to our atlenton givlng €use for concom lhal relevanl
legislative and requ atorv requ remenls have nol been met. {'!€l€ie€app6prial.'}.

There is a breach of Proper Practices, regutations or legistation which we have
lconlfr our opinion please see enclosed repoTt,

Other malte6 not afiecting oLr opin on v/nlch we dcw to lhe ahention oiihe smaller authonty:

{conlrnueon a separate sheet f.equl@d)

3. 2016117 External auditor certificate
We certify/d€,F€'ffiify* that we have completed our review oi the annual return, and
discharged our responsibilites under the Local Audit and Accountability Act 2014,forthe
year ended 3'1 March 2017.

EaernaL :!dilor eignalure

ji:; f i' "--t '1'/
Note: The NAO issued quldanc6 applicabl€ to extemal . udiloB wo.h on 2016/ I 7 aNunrs in Aldilor Gudance Nore AGN/|2. I he
AGN is avallable fiom lhe NAO rebdte (ww.nao.oQ.uk)

t',n"r -i
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Enter ne ot

smalle ruthority here:

This smaller aulhority's internal audii, acting independently and on the basis of an assessment of
risk, carried out a selective assessmenl of compliance wiih relevant procedures and controls
expected 10 be in operation during the financial year ended 3 1 March 2017.

lnternal audit has been canied out in accordance wilh this smaller authority's needs and planned

coverage. On the basis of the Jindings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of iniernal control and alongside are the
internal audit conclusions on whether, in all significant respects, the conlrol objectives were being
achieved throughout the financial year to a standard adequate to meet '!he needs of thjs
smaller aulhority.

f) 'A^Lh-

A. Apprcpriate accounting records have been kepi p.op€rly throughout the year.

B. This smalJer authority met ils financial regulalions, payments were suppo.ted by invoices, all

expenditur€ vr'as approved and VAT was appropliately accounted for.

C. This smaller authodty assessed the significant tisks to achieving its objectives and rcviewed the
adequacy of affangernenls to manage ihese

D. The precept or rates requirement resulted from an adequale budgelary process; progrcss
againsl the budgetwas regularly monitored: and reserves were appropriaie.

E. Expected incorne was fully received, based on correcl pnces, properly recorded and promptly

banked; and VAT was appropriately accounted tor

F. Petty cash paymenls were propedy supporled by receipts, all petly cash expenditure was

approved and VAT appaopriately accounted for.

G. Salaries lo employees and allowances to members were paid in accordance wilh this smaller
aulhority's approvals, and PAYE and Nl requirements were popedy applied.

H- Ass€t and inveslmenls regislers were compleie and accurate and p.operly maintajned.

L Periodic and year end bank account rcconcilialions were properly canied out.

J, Accouniing siatements prepared during the yesr were prepared on the coffect accounling basis

G€ceipts and payments orincome and expendilure) agreed to thecash book, supporied by an

adequate audit trai from underlying fecords and where appropiate debtors and creditors were

properly rccorded.

K. (For local councils only)

Trus! funds (including chafitable)-The councilmet ils €sponsibilities as a trustee.

Forany other dsk areas identified by this smalier authority adequate conlrols existed (list any other risk areas below o. on separate

Narne of person who carried out the intemal audit

Signature of person who caftied out the iniemal audit

'lfthe tesponse js'no'please state the implications and action being taken to address any weakness In conirol
(add separate sheets if needed).

'*Nole: lfthe resoonse:s'not coveaed'please stale when lhe most receni internalaudit wolk was done in this arca and lr'hen it is

next planned, or, ifcoverage is not required, intemalaudil must explain why not (add sepemte sheets ifneeded).



Guidance notes on completing lhe 2016117 annual return
1. You musi apply proper praciices for preparing this annual fetum. Prcper praciices a.e found in the

Practitioners Guide* which is updated from time to time and contains eveMhing you should need to
preparc successfully for your flnancial year-end and ihe subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk ihrough any problem you encounter.

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly

signed and dated. Avoid making amendments to the completed return. Any amendments must be

apprcved by the smallef autho ty, properly initialled and explanation provided. Annual returns
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

4. Use ihe checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board l\,rember,

to review the annual return for completeness and accuracy before sending it to the exteanal auditor.

5. Do noi send the external auditor any information not speciflcally asked for. Doing so is not helpfirl.

However, you rnust tell the external audltor about any change of Clerk, Responsible Finance Officer
or Chair.

6. L4ake sure that the copy of the bank reconcilialion which you send to your extemal audltor with the
annual return covers all your bank accounts. lfyour smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
youf bank reconciliation to Box B on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference behveen Box 7 and Box 8. Ivore help on bank .econciliatlon
rs available in the Practitioners' Guide*.

7. Explain fully significant variances in the accounting statements on page 3. Do not jusl send ln a copy
of your detailed accounling records inslead of this explanation. The external auditorwants to know
thai you !nderstand the reasons for ali variances. Include a complete numefcai and narrative
analysis to support your explanation. There are a number of examples provided in the Pract Uoners'
Guide'to assist you.

8. lf the extemal auditor has io review unsolicited lnformation, or rcceives an incomplete bank
reconciliation, or you do not fully explain variances, thls may incur additionalcosts fofwhich the
auditor will make a charge.

9. You must inform the external auditor ot the date set tor the commencement of the period for
the exercise of public rights.

10. l\,4ake sure that your accounting slatements add up and the balance canled forwad ffom the previous
yeaf (Box 7 of 2016) equals the balance brought foMard in the current year (Box 1 of 2017).

'Note: The P€cl tioners' Guid6 is available tom yourlo€l NALC, SLCC or ADA representatives or from !vw.nal..gov.uk or
ww-slcc.6.uk or sN.ada.org.uk.

'1 1. Do not complete Section 3 which is reserved for the external auditor.

Al highiighled boxes have been completed?

Al additional infomallon requesied, includins the dai.s s.t for th. p€riod fo. the etercise of
plblic rights, has been provided ior the eiernalauditor?

Forany slatemenl lo whlch ihe response ls no, an explanaliof is p.ovded?

Smaler aulhoity appovalotthe accolnl ng slatemerts is connmed by lhe s gnatlre oflhe Cha r
or th6 approval meel nqt

An explanation otsqniticanl vanEtions iom lasl yearto thB year ls provided?

Bank remnciliation as at 31 March 2017 agreed Io Box 8?

An explanation ol any d fierence belween Box 7 and Box 8 s provded?

Trusltunds- alldisclosures made ii a Councillsa sole managlng tflstee? NB: Do notsendlrusl
accounlina stalements unle$ €o!ested.

Al i,9"9hr"dbo.e'.ompei-db/ rertula rd' -nd p,pldndror j p.or'ided.
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